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	     Accompanying Teacher Form




British Council Mandarin Speaking Competition 2019/20
Regional Heat – Belfast, 20th November 2019 

Regional Heat – Glasgow, 26th November 2019
Regional Heat- London, 3rd and 9th December 2019
Competition Final – London, 5th February 2020
1. Introduction 
This directive has been prepared to provide practical advice to accompanying teachers to ensure the safe and meaningful participation of children in this event. Throughout this document ‘children’ refers to anyone under the age of 18 years old. The British Council defines a child as anyone under the age of 18 years old irrespective of the age of majority in the country where a child is, or their home country’. This is harmonious with the United Nations Convention on the Rights of the Child (UNCRC) 1989 age definition of child.  For the purpose of this competition any reference to ‘children’ also relates to students who have reached the age of 18 years. 
Minimum standards that help and protect children are being applied to this 
British Council Mandarin Speaking Competition 2019/20.
They are based on the UNCRC, 1989 protective articles (19, 34 & 36) which outline children’s rights to protection from harmful influences, abuse and exploitations and the four core principles of the Convention:

1. non-discrimination – all children are equal under the convention (article 2)

2. best interests of the child come first (article 3)

3. right to life, survival and development (article 6)

4. respect for the views of the child (article 12)

Accompanying teachers are expected to work in the spirit of the UNCRC and in turn, protect and promote the rights of all children throughout the duration of this event. 
2. Roles & Responsibilities 
The British Council are the sponsors for the British Council Mandarin Speaking Competition 2019/20 and will endeavour to accommodate all students with eligible entries at one of the regional heats.  In the event that this is not possible, there will be an independent draw of entries received to determine which students are awarded places at the regional heats, with a minimum of 51% of the places going to students from state schools.  Please read the Terms & Conditions for full details. 
Accompanying teachers play an important role in taking the primary responsibility for the safety of the children in their care at all times. 
Accidents and incidents affecting children can occur at any time and often unexpectedly. They include, but are not limited to:

· Assault including physical or sexual

· Severe verbal aggression, including threats

· Robbery or accidental loss of personal belongings (including passport)

· Traffic accident

· Abduction

· Missing without permission

· Accidental injury

· Fire

· Bomb or hostage threat
The responsibilities of the accompanying teacher therefore starts from the time when the children leave their parents/guardians to travel and only ends when they are safely handed back to their parents/guardians on their return. 

Responsibilities include: 

1. Providing a detailed pre-trip briefing to the children to describe travel and accommodation arrangements; highlight expectations and safety procedures.

2. Supporting the children during travel and know the policy to follow in case of an emergency.
3. Ensuring that all children have emergency phone numbers on them at all times during travel and have an independent means to call their parent/guardian if they have a problem during travel. 

4. Being physically near the children and aware of their whereabouts at all times.

5. Being aware of the children’s physical and emotional needs and assisting in meeting them as appropriate or making every effort to meet those needs in meetings with the organisers and other participants.
6. Keeping copies of the children’s Parent’s/Guardian’s Consent Forms with you at all times.
7. Liaising closely with relevant British Council and other school staff as needed if any protection incidents or welfare issues arise for individual children 
3. Duty of Care
The British Council assigns responsibility to you as the accompanying teacher to fulfil a fundamental duty of care to safeguard children while they are away from home.
Children are at risk of harm or abuse from a range of different sources. As the accompanying teacher you are responsible for minimising the risk of harm by indentifying and managing potential risks and having a positive and open relationship with the children in your care. 

Any child protection incidents or allegations should be immediately reported to the Child Protection Focal Point who will handle them in strictest confidence and ensure that appropriate steps are taken. 
	Title
	Name
	Contact Phone Numbers

	British Council 
Event Manager
	Andrea Russell
	020 7389 4813


4. Code of Conduct

As the accompanying teacher it is important to:

· Be aware of situations, which may present risks and take appropriate actions

· Make sure that a culture of openness exists between you and the children in your care so that it is possible for either party to raise or discuss any issues or concerns
· Make sure there is a sense of accountability with other adults so that poor practice or potentially abusive behaviour does not go unchallenged

Adults and children at the Competition must never:

· Act in ways meant to shame, humiliate, belittle or degrade children 

· Physically assault or abuse children

· Develop sexual relationships with children

· Develop relationships with children which could in any way be seen as exploitative or abusive

· Use language, make suggestions, or offer advice which is inappropriate, offensive or abusive

· Sleep in the same room as a child if this has not been agreed by their parent/guardian
· Do things for children of a personal nature that they can do on their own

· Permit or participate in activities that are illegal, unsafe or abusive

· Discriminate against, show differential treatment, or favour particular children to the exclusion of others

· Break confidentiality by disclosing personal information of a child (when not necessary)

· Expose children to pornographic materials in electronic or any other form
5. Emergency Situations including Child Protection 

In the event of any emergency situation, including a child protection incident, accompanying teachers MUST take practical measures immediately and report it to the Child Protection Focal Point. They will provide advice and immediate assistance in accordance with the nature of the incident. They will act in adherence with the UNCRC principle that the best interests of the child are paramount and shall be the primary consideration in the decision-making process.
If information comes to light suggesting that a child has been harmed which could result in criminal proceedings against an adult, the British Council will take steps to notify the relevant authorities (i.e. police and social services) and/or relevant organisation.
Family should be contacted immediately and informed of the incident and assistance provided. 
6. Medical Emergency

In the event of a medical emergency, immediate medical help will be sought. The safety of all children is paramount, and all necessary action will be taken to ensure this. Accompanying teachers are reminded that they must keep copies of the Parent’s/Guardian’s Consent Forms of the children in their care at all times. All copies of papers evidencing medical care must be kept including doctor’s letters, ambulance certificates, bills, vouchers, hospital admission forms, blood transfusion certificates and retained in case of an insurance claim.
7. Criminal Record Clearance 
The British Council requires all UK school staff acting as accompanying teacher to have an enhanced DBS (Disclosure and Barring Service) clearance or equivalent in Scotland (Disclosure Scotland) or Northern Ireland (Access NI) from within the past 3 years. This is because accompanying adults are involved in ‘regulated activity’ as defined by Schedule 1, part 4 of the Safeguarding Vulnerable Groups Act, 2006 (and/or any such similar Acts that currently exist in Northern Ireland and Scotland).
Privacy Notice

The British Council will use the information that you are providing for organising the Mandarin Speaking Competition Event. The legal basis for processing your personal data is consent/Contract (T&Cs). We may need to pass this information on to the following partners concerning with organising this event:

· Any caterers at the venue if we are providing refreshments
The British Council complies with the UK Data Protection Act 2018 and laws in other countries that meet internationally accepted standards. You have the right to ask for a copy of the information we hold on you, and the right to ask us to correct any inaccuracies in that information. If you have concerns about how we have used your personal information, you also have the right to complain to a privacy regulator. For detailed information, please refer to the privacy section of our website, www.britishcouncil.org/privacy or contact your local British Council office. We store the above information about you for a maximum of 12 months and then securely destroy it.
Self-Declaration Statement 

I declare that I have never been convicted of any offence involving any type of harm to a child or children, nor have I ever been warned or cautioned in relation to such a matter. I also declare that there are no civil or criminal proceedings of any nature pending against me at the date of this declaration relating to any allegation concerning any type of harm to a child or children.

I understand that if I withhold any relevant information, or present false or inaccurate information, I may render myself liable to disqualification from the event. 

I will adhere to the British Council’s Accompanying Teachers Duty of Care Directive

In accordance with the British Council’s Privacy Policy, the UK’s Data Protection Act 2018.and any other relevant privacy law which applies in the country of employment, this declaration is confidential and is extended solely in order to accredit my suitability to work with children at the British Council; this declaration may not be used totally or partially for any other purpose save that for which it is expressly made.

	Accompanying Teacher full name print
	

	Signature 

Please place your hand-written signature here


	

	Date
	


Accompanying Teacher Duty of Care Agreement 

I, the undersigned, hereby confirm that I understand my role and responsibilities as an accompanying teacher and will take all reasonable measures to ensure the protection and safety of the student(s) in my care.  

	Accompanying Teacher

full name print 
	

	School name and address
	

	Position at school
	

	Mobile number
	

	Email address
	

	Dietary requirements


	

	Signature

Please place your hand-written signature here
	

	Date
	


Please sign and scan pg 4 & 5 of this self declaration form and email on or before 8 November 2019 to MSCompetition@britishcouncil.org It is a condition of entry that accompanying teachers return this form by the above date.  Failure to do so will result in the school’s students not being allowed to participate in the competition.
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The United Kingdom’s international organisation for cultural relations and educational opportunities. A registered charity: 209131 (England and Wales) SC037733 (Scotland).
Regional heats in Northern Ireland and Scotland are delivered in partnership with Confucius Institute at Ulster University and SCILT, Scotland’s National Centre for Languages
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